["ocynapcTBeHHOE aBTOHOMHOE COLIMAIBHOE YUpeKIeHHe
AMypckoi obsacTu

«ManMHOBCKHIH COIMAIbHO-pea0d /I TallHOHHBIH réH'rp»

(I'AYCO AO «ManunoBckuii CPL») '

Jupexrop (4 E.A Kynukosa
HpnkaaNg%T 0-U. 2022r.

IMOJIOKEHHUE
O INIOPAAKE OBPABOTKH ITEPCOHAJIBHBIX TAHHBIX
MOJIYYATEJENA COLIMAJBHBIX YCJIYT

1. OBIIHE MMOJIOKEHHU S

I.1. Hacrosmee Ilomoxkenne ycraHaBIMBaeT MOPSAOK [OJIYYEHHs, Yy4eTa,
00padOTKM, HAKOIUIEHHMs M XpaHeHMs wHHGopMauuun Ha OyMa)KHOM HOCHTeIE,
COJIEPKAlIMX  CBEIEHMS, OTHECEHHBIE K IIEPCOHAIBHBIM JIaHHBIM [OJIy4aTels
COLIMAJIBHBIX YCIYT YUPEKICHUS.

Ilon  nosywarenssMM  COLMAIBHBIX  YCAYT  MOJpa3syMeBaroTCs

rpaxjaaHe

(BOCIIMTAHHUKH ), KOTOPbIE [IPU3HAHBI HYKAAIOIIMUMUCS B COLMATLHOM 00CTYKMUBAaHUN U
KOTOPBIM IIPEI0CTABIIAIOTCH COLMAIbHBIE YCIYTH.

1.2.Ilens HacTosmero llomoxeHust - 3ammTa [EPCOHAIBHBIX  JaHHBIX
10/IyyaTe/is COIHAJbHBIX YCIYI OT HECAaHKLMOHUPOBAHHOIO JOCTYyIa U pasrlalleHusl.
[lepcoHapHble JaHHBIE BCErja SBISAIOTCH KOHQUIACHIMAIbHON, CTPOro OXpaHseMoi
uHoOpMaLuei.

I.3.Hacrosiee llosiokenne paspaborano Ha ocHOBaHMHM CT. 24 KOHCTHTYLHH
P®, rn. 14 Tpynosoro koaekca P®, denepanpHoro 3akona ot 27.07.2006 Ne 149-
@3
«O06 undopmanuu, HHGoOpMaTU3aLMKU U 3aiuTe HHPOpMaUn» U PeepaabHOro 3aKoHa
or 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX MaHHBIX» W JpPYrUe JAeHCTBYIOIIHE
HOPMAaTUBHO-IIPaBOBbIE aKThl PO.

|.4.Hacrosuiee [losioxkeHne n U3MEHEHHsS K HEMY YTBEPIKIAIOTCS TUPEKTOPOM
VUPEIKICHUST U BBOJATCS IMPUKA30M 110 yYpexkIeHHI0. Bce paOOTHMKH Yy4pexKIeHHS,
SABJISIFOIIMECS [10TYyYaTeIsIMM NIEPCOHATBHBIX JaHHBIX U 00palaThiBarOLIMe MX JOJKHBI
ObITb O3HAKOMJIEHBI 1101 PACIIUCKY C JaHHBIM [10710)KeHHEM U U3MEHEHUAMU K HEMY.

1.5.Bce  paboTHMKM  y4upexJe€HMs, B  COOTBETCTBMM CO  CBOUMH
[OJIHOMOYMAMM  BIajelolMe UHpopmanmMend o  rpaxaaHax  (BOCIHTaHHUKAX),
MOJIy4alolue 1
UCIIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickont @enepauuun 3a HapylIeHUe 3allUThl, o0paboTkn u

NOpsi/IKa UCIT0JIb30BAHUA ITOH HHQOpMALIUK.

2. [IOHATHE U COCTAB IIEPCOHAJIBHBIX TAHHBIX
2.1. lloa nepcoHabHBIMM IT@HHBIMM TOJY4aTe/lsd COIMATBHBIX YCIYTr MOHHUMAETCs
uHpopmanus, HeoOXoauMas pabOTHUKY YUPEKIEHHMs B CBSI3M C BBIIIOJHCHHEM €ro
TPY/A0BBIX (YHKUMI M Kacarouiascs KOHKPETHOIO IOJIy4are/isi COLMAIbHBIX YCIYI, a

BEP)/IAIO:



TaKKe CBeAeHHs O dakrax, coOBITMAX M O0OCTOATENBCTBAX JKM3HHM IOJIydaTelis

COLMAIBHBIX YCIIYT, TO3BONSIONINE HACHTUHUUIMPOBATH €0 JTUYHOCTb.

2.2. CocraB nepcoHalIbHBIX JaHHBIX MTOJIyYaTeNns COLMAIBHBIX YCIIYT:

- MEIUIIMHCKHE TUarHO3BI;

- aBTOOMOrpadms:

- cBeleHMs 00 HHBAJTMIHOCTH,

- cBeleHUs 0 MecTe paboThl 3aKOHHBIX [Ipe/ICTaBUTENEH, ONEKYHOB;

- CBEJIEHUS O COCTABE CEMBH;

- NacropTHBIE JTaHHBIE;

- CBEJEHUS O CTPYKTYPHO-(DYHKIIMOHAIBLHOM THUIIE CEMbBH;

- CBEJIEHMS O JI0X0/1aX MoJIyyaTells COLMAIbHBIX YCIYT (UIEHOB €I0 CEMbH),

- CBEJIEHUS O COIMABHBIX JIBIOTaXx;

- HaJIu4yue CYJAUMOCTEM;

- aJipec MecTa KUTe/IbCTBA;

- JOManIHui TesnedoH;

- COJIep)KaHHue COIMATBHBIX YCIIYT;

- IpUYMHA 00paIeHus o1ydaress yCayr:

- 1aH (rporpamMma) peabUInTalMy MOTydaTess COUUAIbHBIX YCIYT;

- conepxanue UITPa, UTITICY u T.1;

- JIUYHEIE JeJ1a 1ojiyvaresneid CoManbHbIX YCIyT U JOKYMEHTBI, BXOIALIME B UX
COCTaB, TAKXKe CBEJIEHUS, COJAEpKaLMECs B IMUHBIX J1ej1ax;

- GoTorpadu M WMHBIE CBEAEHUS, OTHOCAILIMECH K IIEPCOHAIBLHBIM JAHHBIM
1oJIyyaresist COLUaIbHBIX YCIYT;

- pEeKOMEHIallMM, XapaKTEPUCTHKH 10ydaTelis COLMAIbHBIX YCIIYT,

- Jpyrue CBEIEHUS O TMOJIy4aTeNnsiX COLMANBHBIX YCIYT, IMOJIYUYEHHBIE B XO/€
BBIMOJIHEHUS TPYIOBBIX (DYHKLMI CIIELMATUCTOB yupexaeHus. 2.3. JlaHHbIe JJOKYMEHTHI
U CBEJICHHUS SBISAIOTCS KOHMUACHIIMAIBHBIMHU.

PexXxMM  KOHOHACHUMATBHOCTH I1€PCOHAIBHBIX [aHHBIX CHHUMAaeTcs B  clydasx

00€3TMYMBAHMS WM 110 UCTEYEHUM CPOKA XPAHEHUSI, ECJIM MHOE HE OIPEJIETIEHO 3aKOHOM.

3. OBA3AHHOCTHU YUPEXKJIEHUS

3.1.B uensx ofecrneueHust mpaB M cBOOOJ TpakJaHHMHA AUPEKTOP
yupexeHuss W ero paboTHUKM, TpHU 00paboTKe MepCOHAIBHBIX JAaHHBIX I10/1yYarTeis
COLMABHBIX YCIYT, 0043aHbl cOOMI0AaTh cieaytomue od1ue TpedoBaHus:

3.1.1. O6pabotka MEPCOHAIBHBIX JAHHBIX [10JydaTesls COLMAIbHBIX

yciyr

MOYKET OCYIIECTBIATHCS MCKIIOYUTEIHHO B 11elsX obecrieueHus coOMI0AeH s 3aKOHOB U
MHBIX HOPMATHUBHBIX MPABOBHIX aKTOB, MCIIOJHEHHE WHIMBUAYAIBHOW NMPOTPaMMEI H
YCJIOBMI JOrOBOPOB IOJy4yaTeaeil COIMaIbHBIX YCIYT, a TaK K€ COJAEHCTBHUA B HX
aJanTalMy B 001ecTBe, KOHTPOJIS KOJMUECTBA U KauecTBa BBINNOIHAEMON paboThl.

3.1.2. YupexaeHue B mpeaenax cBoel KOMIETEHLUHH 00s3aHO 00ccredyuBaTh
COOMIOJIEHHE TIpaB M 3aKOHHBIX MHTEPECOB Ioaydatenei coluanbHbIX ycuyr. [lanHas
MHpOpMaIHs, MOAJIEKHUT XPAaHEHHIO U UCTIONIb30BaHUIO B MOPsAJIKE, 00ECIIEYHBAIOIIEM €€
KOH(UIEHIIMATIBEHOCTD.



3.1.3. Ilpu onpenenennu odbema 1 coepkanus 00pabaTbIBAEMbIX MEPCOHAIBHBIX
JA@HHBIX TIOJTyHaTe/s COLMAIbHBIX YCAYI pabOTHMKH JOJIKHBI PYKOBOICTBOBATHCS
Koncruryuneit Poceuiickoii Gexepaiun, n MHBIMU (GeaepaibHBIMU 3aKOHAMHU.

3.1.4. PaGoTnuk yupexaeHHs He MMeET IpaBa IOIy4aTb W oOpabaTbiBaTh
[ICPCOHAIBHBIE  JITAHHBIC MOJy4YaTe/is COUMAIBHBIX YCIYI O €ro IO0JUTHYeCKHX.
PEJHMITMO3HBIX M MHBIX YOeKACHMsX. B ciaywasX, HENOCpeJCTBEHHO CBSA3aHHBIX C
BOIPOCAMH OKa3aHHA COLMATBLHOMN TIOMOILH, pabOTHHUK BIIPaBE MOJAYYaTh H
00palarbiBaTh AaHHBIC O YAaCTHOM KM3HM HOJYYATENS COLMATBHBIX YCIYr TOJIBKO ¢
€ro MMCbMEHHOT'O COTTIACHS MJIM 3aKOHHOT'O TPE/ICTABHTEIA.

3.1.5. 3ammMra nepcoHanbHbIX JAHHBIX I[0JYYATeIsl COLHATbLHBIX yCIyr ot
HCIIPABOMEPHOI'O  MX HCIOJIB30BAHMA MM yTpaThl [O/JKHA OBITH oOecreuyeHa
PabOTHUKAMH YUPEIKICHHS 32 CYET CPE/ICTB YUPEKICHUS B IOPSLIKE, YCTaHOBJIEHHOM
(erepaabHBIM 3aKOHOM.

4.  OBJ3AHHOCTH INOJYYATEJISA COLITUAJIBHBIX YCJYT
4.1.Ilonyyarens colMaNbHBIX YCIYr 06s3aH: llepenaBaTe pabOTHHKY YYpeKIE€HUS B
fpolecce  B3aMMOJACHCTBHA ~ KOMIUIGKC — JIOCTOBEPHBIX  JIOKYMEHTHPOBAHHBIX
[ICPCOHAJILHBIX JaHHBIX, MMEePeYeHb KOTOPBIX HEOOXOAMM Il OKa3aHUS COLUAIBLHOMN
[TOMOLIHX B COOTBETCTBUM MHAMBUIYaILHOM IPOrpaMMOIii M YCJIOBHSIMH 10T 0BOpA.

5. IPABA ITOJIYYATEJS COIIMAJIBHBIX YCJIYT
Iomyyarens couMaabHbIX yCIyr HMEET NpaBo:

5.1 Ha noanyio MHQOpMALMIO O CBOMX MEPCOHAIBHBIX [AAaHHBIX M obpaboTke
TUX JAHHBIX.

5.2 Ha cBobojuplit OecruiaTHelif JOCTYN K CBOMM IIEPCOHAJIBHBIM JIaHHBIM,
BIJIOHAs 1IPABO HA [OJYYEHHE KONHUH 000 3ammcu, copepskamieil nepcoHalbHbIE
J@HHBIC — TIOJIY4aTe/sl  COUMAIBHBIX  YCHYr, 38  MCKIIOYEHHEM  CIIYYaeB,
[IPEYCMOTPEHHBIX 3aKOHO1aTEILCTBOM PO,

5.3 TpeboBaTh 006 HCKIIOUEHHH MM MCIPABICHHH HEBEPHBIX WJIM HEMOJHBIX
[ICPCOHATBHBIX ~ NAHHBIX, a TaKKe JaHHBIX, 0O0pabOTaHHEIX ¢ HapylleHHEM
TpeboBaHui, OIpeIeTeHHbIX TPYIOBBIM 3aKOHOAATEIbCTBOM. IIpu orkaze paboruuxa
HCRTIOUHTD I HCTIPABHTE NEPCOHA/IbHBIC IaHHBIC [10J1y4aTeNs COLMAIBHBIX YCIYT OH
MMCCT NpaBO 3aiBUTbL B [IMCbMCHHOH (opMe IUPEKTOpPY YUpEKIEHHS O CBOEM
HECOITIACHH C COOTBETCTBYIOILHMM 00OCHOBAHHEM TAKOI'O HECOT/IACHS.

6. CbOP, OBPABOTKA U XPAHEHUE IMEPCOHAJIbHBIX JAHHBIX
IMOJIYYATEJISI COUUAJIBHBIX YCJIYT

6.1  OOpaboTka nepcoHaTbHBIX AAaHHBIX TOTYYATENs COLUATBHBIX YCIYT - 3TO
MOTY4CHUE, XpaHCHHE, KOMOMHHpOBaHKeE, Nepeada Win JIH000e Apyroe UCIIO/Ib30BaHNE
MCPCOHAILHBIX JIAHHBIX MOJIYYaTe/s COLUAIBHBIX YCIIYT.

6.2  PalOTHUK y4peKIeHHs MOKET COOOMIMTH IOIyYaTeql0 COLMATHHBIX
YCIyr O LeJIsX, IPEANOIaracMblX HCTOYHHKAX M clloco0ax MoJTyYeHHs MEepPCOHaIbHbIX
JAHHBIX.

6.3 Tlomyyarenb colHMANbHBIX YCIyr (MO €ro 3aMEHsIIOIIeE) TIPEeIOCTaBIISACT
pabOTHHKY YYpeK/IEHUs [OCTOBEpHBIE CBEAEHMS O ceOe M cBOel cembe. PaGOTHHK
YIPEAICHUA, B Cllydac HEOOXOAMMOCTH, HCKIIOUUTEIBHO B CIIyYasX. MPeLycMOTPEHHBIX
3AKOHOMATC/JIBCTBOM,  HMMECT  [IpaBO  IPOBEPUTL  JOCTOBEPHOCTh  CBEIEHMI,
MPEAOCTaBICHHBIX [10JIy4aTe/IEM COLMATBHBIX YCIYI.



7. NEPEJAYA IIEPCOHAJIBHBIX JAHHBIX ITOJIYYATEJIA
COLUAJIBHBIX YCIYT
7.1 Ilpu nepejnade MnepcOHaJbHBIX JaHHBIX  -[I0Jy4aTelas  COLMAIbHBIX
yeayr paboOTHUK YUPEkKAEHUS A0KEH cobIoaaTh cieayole TpedoBaHus:

- He coo0uIaTh MepcoHaIbHbIE [JaHHbIE MOJyYaTe/ss COLMAIbHBIX YCIYI TpeTbei
CTOpoHe 0e3 MMCBMEHHOIO yKa3aHUs PYKOBOIUTENs YUPEKIACHHs, 3a MCKIHOYEHUEM
cllyyaeB, KOrjga ATO HEOOXOAUMO B HENAX MNPeAYNPEKIAEHUS Yrpo3bl KU3HH U
3I0POBBIO TOJIYYATENI0 COLMAJBHBIX YCIYI, a TakKe B ClAydasX, YCTAHOBIEHHBIX
denepaabHBIM 3aKOHOM;

- He coo0marh TMepcoHaIbHBIE [aHHBIE T[OJIy4aTels COLMAILHBIX YCIVI B
KOMMEpPUYECKHX 11e/1sX Oe3 ero mucbMeHHOTO COTIacHs;

- NpeaynpeauTh UL, T0dyYaroLux [IepCOHAJIbHbIE JlaHHbIE

noJTy4aress
COLMAJIBHBIX YCIYr, O TOM, 4YTO 3TH J[aHHBIE MOI'YT OBITh HCIIOJIb30BaHbl JIMIIb B
Hensx,
AN KOTOPBIX OHM cOOOMIeHbl, U TPeOOBaTh OT ITHX JIMIL MOATBEPHIECHUS TOTO. YTO
3TO MpaBuio codumtojeHo. Jluna, noaydawoouiMe NepcoHadbHbIC JAaHHBIE T0JyuYaTels
COLIMAJIBHBIX YCIJIYT, 0053aHbl COOII01aTh KOH(PUAEHIMAIBHOCTD. JlaHHOE N0JI0KEHNE He
pacrpocTpaHsercs Ha 0OMeH NePCOHAIbHBIMU JaHHBIMU [I0JyYaTells COLMAIbHBIX YCIYT
B MOPSAKE, YCTAHOBJIEHHOM (eiepaibHbIM M 00JIaCTHBIM 3aKOHOATEIbCTBOM, a TaKKe
JIOTOBOPAMH M COTJIANIEHUAMH, 3aKIFOYEHHBIMU MEK/LY CYOBEKTaMH TTPOMHIAKTHKH;

- paspemaTh JIOCTYI K I1€PCOHAIBHBIM JIaHHBIM I0JyyaTells COLMAIBHBIX YCIyTr
TOJIBKO CIEIMAIBHO YIOJHOMOUEHHBIM JIMIaM, MPU 3TOM YyKa3zaHHbIE JTULA JIOJIKHBI
MUMETh IPaBo M0JydaTh TOJLKO Te MEepCOHaNIbHbIE JAaHHBIE, KOTOpblE HEOOXOIUMBbI
U1 BBIIIOJTHEHUS! KOHKPETHBIX (QYHKIIN;

- IlepelaBaTh IIEPCOHAJIBHBIE [aHHbBIE [IOJIydaTeslsl COUMANbHBIX YCIYr HX
NpeACTaBUTEISIM B TOpPSJIKE, YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM, M OrpaHMYMBATH
ITY
MH(OPMAIIMIO TOJIBKO TEMH TIEPCOHATBHBIMU JJTAHHBIMU 110JIYHATEst COLMATBLHBIX YCIVT,
KOTOpbIE HEOOXOUMBI T BBIMOTHEHUS YKa3aHHBIMH MPEJACTaBUTENSIMH UX (DYHKIHIA.

8. JOCTYII K IEPCOHAJIBHBIM JAHHBIM ITOJYYATEJIS
COHUAJIBHBIX YCIOYT
8.1.BHyTpeHHuit 10CTyN (AOCTYN BHYTPH YUPEKAECHUS).

8.1.1.IIpao  abcomoTHOrO  J0CTynma KO  BCEM I[E€PCOHANLHBIM  JaHHBLIM

noJyyaress COLMAJIBHBIX YCIIYT, BKJTHOYAs! Xapakrep W
cojJiep)KaHue ColMaIbHOR paboThl B OTHOLIEHUM MOJyYaTels COLMAIbHBIX YCIYT,
1 e€ TPeANoChIIKA UMEIOT:

- JIMPEKTOP YUPEKIAECHUS;

- 3aMecTUTeNlb JUPEKTOpa yueOHO-BOCIIUTATEbHOM paboTe.

8.1.2. TlpaBo jocTtynma KO BCEM NEPCOHATBHBIM JI@HHBIM  IOJIyYaTess
COLMAJIBHBIX YCIIYT UMEIOT:

- pabOTHMK YUPEK/EHHUs: CHIELUAINCT 110 colMalbHON padoTe.

8.1.3. Tlparo Ha 4YacTHYHBIH A0CTYNl K MNEPCOHAIBHBIM JaHHBIM (B pamKax
(GYHKIHOHATBHON JESTEeTbHOCTH) HMEIOT: - PYKOBOAUTENHN NOApa3/Ie/IeHH; - FOpUCT.
8.2.BHemnuit noctym.



K unciy maccoBbIx moTpeGureneii MepcoOHanbHBIX JIAHHBIX BHE VUPEKIACHUS
MOKHO  OTHCCTH  IOCYAapCTBEHHBIC W HErOCYJapCcTBEHHbIE  (YHKIMOHAIbHLIE
CTPYKTYPBbI, @ TAKXKE OpraHbl CHCTEMBI IPOGUTAKTUKH.

9.3AIIUTA MTEPCOHAJIbHBIX JTAHHBIX [NOJTYYATEJIS
COIOMAJIBHBIX YCJIYT
9.1.OTBeTbl HA MMCBMEHHBIE 3aPOCHl JAPYIUX OpraHu3almil u yupexKIeHHiH
B IIPE/IC/IaX UX KOMIICTEHLMH U MPEJIOCTABICHHBIX ITOJTHOMOYHIA 1al0TCS B MUCHMEHHOI
dopme Ha GraHKe YUpeKACHHs U B TOM 06beMe, KOTOPBI M03BOJISET He pasriamars
M3/TUITHUA 00BbEM TIEPCOHAIBHBIX CBEICHHUIT O MOTyYaTe/sIX COLUaTbHBIX YCIIYT.
9.2.I1lepenaya undopmaimu, conepkameil cCBeIEHUS O NIePCOHAJIBHBIX JAaHHBIX
[TOJTyqaTels COUMAIBHBIX YCIYT YUPEKACHHS, 10 Teleony, Bhakcy, 21eKTpOHHOMH royTe
BO3MO’KHA TOJILKO MPH HAJIMYKUHK TUCEMEHHOTO YKa3aHUSA PYKOBOAMTENS
YUPEKACHUS.
9.3.JIn4neie nena, mporpaMMel peabuiIMTALIME MOJTYYaTe s COLMATbHBIX yCIIyr
3aIUIIAIOTCSA PYKOBOJAUTE/ISAMH CTPYKTYPHBIX MTOJAPA3Ie/ICHHIT OT
HECaHKIIMOHMPOBAHHOTO I0CTYIIA.

10.OTBETCTBEHHOCTS 3A PA3IJIALLUEHUE HHO®OPMAILIUH,
CBSI3AHHOW C IEPCOHAJIbHBIMH HAHHBIMHU ITOJTYYATEJIS
COIHMAJIBHBIX YCJOYT
10.1. JIuia BUHOBHBIC B HAPYIIEHHH HOPM, PEryJIHPYIOIIUX MOJYYECHHE,
00paboTKy ¥ 3aIUMTY TIEPCOHATBHBIX JAHHBIX TTOTYYATENS COMUATBHBIX YCIIYT, HECYT
AUCIMILTHHAPHYIO.  aIMHUHUCTPATUBHYIO, TI'PaX/IaHCKO-IIPABOBYIO WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU € (peiepaabHbIMU 3aKOHAMH.



