[ocymapcTBEHHOE aBTOHOMHOE YUpPEKICHUE
COIMAIBHOTO 00CIyKMBaHUA AMYpPCKOH o0acTn
«ManMHOBCKHI COLMATbHO-Pea0HIMTAllHOHHBIN LIEHTP»

¥ TBEPXJIAIO
Hupextop Majtrosckoro CPLI

INOJIO’)KEHHUE
00 00pafoTKe M 3aMHUTE EPCOHAIBHBIX JaHHBIX padoTHHKOB I'ocy1apcTBeHHOrO
ABTOHOMHOTO Y4YpesKAeHHsI COIHAJBLHOr0 00¢ay;KHBAHHs AMYPCKOH 00J1acTH
«MaJHHOBCKOr0 COHATLHO-Pea0HINTAHOHHOI0 HEHTPA

1. OBIIME ITOJIOXEHHMA

1.1. Hacrosmmee IlomoxkeHue ycTaHaBIHUBaeT TMOPSAOK IIOJy4eHHUs, ydera, 0OpaboTKH,
HAKOIUIEHUS] U XpaHeHWs NOKYMEHTOB, COAEpIKAalIUX CBEACHHS, OTHECEHHBIE K IEPCOHAIBbHBIM
JaHHbIM paborHukoB MamuHoBckoro CPILI. Ilox paboTHHUKaMu IOIpa3syMeBAaKOTCs JIMIA,
3aK/TIOUMBIINE TPYI0BOH IOTOBOP C YUPEKICHHUEM.

1.2. Ilens Hactosmero [lomoxenwst - 3ammrTa NEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB
YUPEKIEHHS OT HECAHKIIMOHHPOBAHHOIO JOCTyNa W pasriamenus. llepcoHanbHble naHHBIE
BCeTIa SBISIOTCS KOH(GHUIESHIIMAIBHOM, CTPOro oXpaHseMoil nHpopManuei.

1.3. OcuHoBanuem ms1 paspabotku Hactosimero [lonoxkenus spisrores KoHCTHTYLHS
Poccuiickoit @enepanun, Tpynosoit xonexc Poccuiickoit @enepannu, @enepanbHblii 3aK0H OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX HaHHBIX", Apyrue JEHCTBYIOLIHE HOPMATHBHbBIE
npasoBble akThl Poccniickoil Penepanun.

1.4. Hacrosiee [lomoskeHMe U M3MEHEHHsS K HEMY YTBEPXKIAKOTCH PYKOBOIUTEIIEM
I'AYCO AO «Mamuuosckoro CPLl» u BBoAsTCS mpHKa3zoM Mo NpeanpusaTuio. Bee paGoTHHKH
NpeINpUATHA JODKHBL OBITH O3HAKOMJIEHBI IO pocmuchk ¢ AaHHeM Ilonmoxkenuwem
U3MEHEHUSIMHU K HEMY.

2. TIOHSATHUE U COCTAB I[IEPCOHAJIBHBIX JJAHHBIX

2.1. TlepcoHalbHBIMH JaHHBIMU sBIAETCS JH00ass HHpOpMalUs, NMPAMO HIH KOCBEHHO
OTHOCSIIAsACA K CyOBEKTy NEpCOHAIBHBIX HaHHBIX - ONPENEICHHOMY HIIH OIpeeNseMOMYy
(u3nUeCKOMY JIHILY.

2.2. CocTaB nepcoHANBHBIX JaHHBIX paOOTHHKA!

- aHKeTa;

- apToOuorpadus;

- 00pa3oBaHue;

- CBEJICHHUS O TPYJOBOM H 00LIEM cTaxe;

- CBEJIEHHUS O MpeABIIYIIEM MecTe padoThI;

- CBEJICHUS O COCTABE CEMbH;

- IaCMIOPTHBIE JIaHHBIE;

- CBEJICHUS O BOUHCKOM YHYETE;

- cBeJieHHs 0 3apab0THOM I1aTe COTPYAHUKA;

- CBEJICHHS O COLIMATIBHBIX JIbIOTax;



- CHEIHAITBHOCTE;

- 3aHMMaeMast JOJDKHOCT;

- paszMep 3apabOoTHOH IIATHI;

- Ha/IM4He CyJUMOCTEi;

- aZipec MecTa XUTEILCTBA;

- IoMamHui TenedoH;

- coZiepXKaHMe TPYI0BOT0 J0r0OBOpa;

- CoJIep)KaHMe JIEKJIapalluy, 101aBaeMoif B HAJOTOBYIO HHCIIEKIHIO;

- IOJUIMHHUKHM ¥ KOIIMH NIPUKA30B 10 JTUYHOMY COCTaBY;

- JIMYHBIE Jea, TPYOOBbIE KHMXKKM M CBEIEHHS O TpPYJOBOM JEATENbHOCTH <2>
COTPYIHUKOB,;

- OCHOBaHHA K IIPHKa3aM 110 THYHOMY COCTaBY;

- Jiena, COJepIKallkie Marephalbl 110 IOBBILIEHHIO KBATH(HUKAIMH W IIEPENOArOTOBKE
COTPYAHHKOB, X aTTECTAllUH, CIyKeOHBIM pacciieI0BaHMsIM;

- KOIIMH OTYETOB, HallpaB/isieMble B OpPraHbl CTATHCTHKH;

- KOIIMH JIOKYMEHTOB 00 00pa3oBaHuu;

- pe3yibTaThl MEAMIHHCKOTO 00CIEeN0OBaHHA HA IPEAIMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00A3aHHOCTEIH;

- hororpaduu u HHBIE CBEICHMUS, OTHOCSIIMECS K TIEPCOHATLHBIM JIAHHBIM PabOTHHKA;

- PEKOMEH/IalliH, XapaKTepUCTHKH,

- IPHHAUISKHOCTD JIHIA K KOHKPETHOH HAaLlMM, STHHYECKOH IPYIINeE, pace;

- IPUBBIYKH U YBJICUCHHUS, B TOM YHCJIE€ BPEIHEIE (JIKOT0Jb, HAPKOTUKH H [IP.);

- ceMeHHOe MOJI0KEHHE, HAJTUYHe JeTeil, pOACTBEHHBIE CBA3H;

- PCIMIHO3HBIE M TIOIHTHYECKHE yOexaeHHMs (IPHHAUISKHOCTh K PETUTHO3HOM
KOH()ECCHH, YIEHCTBO B IONMTHYECKOH MapTHH, y4acTHe B OOIIECTBEHHBIX OOBEAMHEHHSX, B
TOM YHCIIe B Ipodcorose, u ap.);

- (uHAHCOBOE TONOKeHHE (IOXOAbI, MONCH, BJAJEHHE HEABMKHMBIM HMYILECTBOM,
NIEHEeXKHbIE BKJIAIBI H 1p.);

- ZICJIOBbIC M HHBIC JINYHEBIE KAYECTBA, KOTOPbIE HOCAT OLIEHOUHBIH XapakTep;

- IPOYHE CBE/ICHHs, KOTOPBIE MOTYT UICHTH(MHUIIMPOBATE YeIOBEKA.

W13 ykaszannoro cmmcka paboTojarens BIIpaBe MONYyYaTh M HCIIONB30BATH TOJBKO TE
CBCIICHHUSA, KOTOPbIE XapaKTePH3yIOT rpaXKIaHuHa KaK CTOPOHY TPYZOBOTO A0TOBOpA.

2.3. JlaHHBIE IOKYMEHTBI SBIISIOTCS KOH(HICHIMATLHBIMU. PeXUM KOHbHIEHIHATLHOCTH
[EPCOHATPHBIX NaHHBIX CHUMACTCS B CIydasx UX 00e3THUMBAHUS U 110 UCTEUESHHH 75 JIeT cpoKa
UX XpaHCHH], HIH NpPOJJICBACTCA HAa OCHOBAaHHUHM 3aK/IIOYEHHs OSKCIIEPTHOM KOMHCCHH
YUPEKICHUSA, €CTH MHOE HE OmNpefeneHo 3akoHoM. OOe3NMnunBaHHE NEPCOHANBHLIX AAaHHBIX -
JICHCTBUSA, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO OIPEIe/HTh NMPUHAIIEKHOCTE MEPCOHATBHBIX
JIaHHBIX KOHKPETHOMY PabOTHHKY; - 00IIeJOCTyIHEIe MepCOHAIbHbIE JaHHBIE - TEPCOHATBHbIE
A@HHBIE, I0CTYII HEOTPAHUYCHHOI'0 Kpyra JIMIl K KOTOPHIM IIPEI0CTaBIeH ¢ COrjiacis paboTHHKA
WJIH Ha KOTOPBIE B COOTBETCTBHH ¢ (hefiepalbHEIMH 3aKOHAMHU HE PacrpocTpaHseTca TpeboBaHue
cobmoneHus KOH(GUIEHIHATLHOCTH

3. OBSA3AHHOCTHU PABOTOJIATEJIS

3.1. B nemsix obecrieuenus npas M CBOGOJ YeNOBEKA M TpaKIaHHHA pabOTOJATENb H ero
NpEe/ICTaBUTENH TpH 00paboTKe IepCcOHANBHBIX [JaHHBIX pabOTHHKA OOs3aHBI COGMIONATH
creayromue obmue TpeboBanus:

3.1.1.  O6paboTka mepcOHANbHBIX JaHHBIX pabOTHMKA MOXET OCYINECTBISTHCS
MCKJTFOYUTEIBHO B Lie/sX obecredeHus coOIONeH s 3aKOHOB ¥ HHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, COZICHCTBUs PabOTHMKAaM B TPYAOYCTPOHCTBE, 00y4eHHH M IPOABHIKEHMH TIO CIykKOe,
obecrieyenuss NHMYHOH Ge30MacHOCTH paGOTHHKOB, KOHTPOJIS KOJMYECTBA M KAYecTRa
BBINIOJTHSIEMOM paboThl ¥ 0OeCIIeUeH sl COXPAaHHOCTH UMYIIECTBA.



3.1.2. IIpu onpenenenuu o6beMa u cojepxanust 00pabaTbiBaeMbIX IEPCOHATLHEBIX JAHHBIX
paGoTHHKa paboToaaTels JOJKeH pyKoBoJAcTBOBaThes Koneruryuuei Poceuiickoit Menepanns,
Tpynossim konexkcom Poccuiickoit Denepauun 1 HHbIME (eiepaIbHBIMU 3aKOHAMH.

3.1.3. Bce nmepcoHanbHble AaHHbIe paCOTHHKA ClIeQyeT MojydaTb y Hero camoro. Eciou
[epCOHATbHEIE JaHHbIE pa0OTHHKA BO3MOXHO IIOMYYHTh TOJBKO Yy TpPETbEH CTOPOHBI, TO
paboTHUK HoJKeH OBITH yBeAOMIEH 00 3TOM 3apaHee M OT HEro AOJDKHO OBITh IOIY4eHO
nHChbMeHHOe cornacue. PaGoToaarens 10/pKeH COOOIMTE paOOTHHKY O LEJIAX, MPEAnoIaraéMeIxX
HCTOYHHKAX U crioco0ax MoTydeHus NepPCOHANBHBIX JaHHbIX, d TAKXKE O XapakTepe MO UIeXkKaIIuX
IOJIYYEHHIO IIEPCOHAIBHBIX JAHHBIX M IOCIEACTBHAX OTKa3a pabOTHHKA AaTh MHCBbMEHHOE
coriacue Ha WX MOJIyYeHHE.

3.1.4. PaGotonarens He MMeeT IIpaBa IojlydaTh M 00pabaTblBaTh NEPCOHAILHLIE JaHHBIE
paboOTHHKA O €ro IMOJUTHYECKHX, PENMIHO3HBIX M HHBIX YOeXKISHMAX M 4acTHOH ku3Hu. B
CITyvasiX, HeMOCPEJACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBLIX OTHOIIEHHI!, B COOTBETCTBUH CO
cr. 24 Koncrutyiuu Poccuiickoit @enepaiu paboronares BIpaBe noiy4aTh 1 00pabaThIBaTh
JIAHHBIE O YaCTHOM *HM3HH pabOTHHKA TOIBKO C €r0 MHCHbMEHHOTO COTIacHsl.

3.1.5. PaboronaTens He MMeeT IpaBa MOTy4aTh M 00pabaThIBaTh NEPCOHAIBHBIE JaHHBIE
paboTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX WIM €ro mnpodcoro3HoH
JeSTeIbHOCTH, 3a HCKIIIOYEHHUEM CIIydaeB, IPeIyCMOTPEHHBIX (elepabHbIM 3aKOHOM.

3.1.6. Ilpu mpUHATHH pelIeHHH, 3aTpardBalOIINX HHTepechl paboTHHKA, padoToiareis He
HMEeT TIIpaBa OCHOBBIBATHCA HA IIEPCOHAIBHBIX JaHHBIX PabOTHHKA, IOJIYYEHHBIX
HCKIIFOYHTEIbHO B pe3yJibTaTe HMX aBTOMAaTH3MpPOBAHHOM 00pabOTKHM MM 3IEKTPOHHOIO
IOTy4eHHs.

3.1.7. 3amuTa NepcoOHaJBbHBIX JAaHHBIX PA0OTHHKA OT HENPABOMEPHOIO MX UCIOJIL30BAHUA
HIH yTpaThl JIo/DKHA ObITh obecneueHa palorojarelieM 3a CYET €ro CpeiCTB B IOpPSAJKE,
YCTAHOBJICHHOM (heiepaibHBIM 3aKOHOM.

3.1.8. PabOTHHKH M MX MpPEACTABUTEIM JIOJDKHBI OBITh O3HAKOMIICHBI IOJ POCIHCH €
JTOKYMEHTaMH IPENIPHUSTHS, YCTAHABIHBAIOIIUMH MOPSI0K 00pabOTKH MEPCOHAIBHEIX JTaHHBIX
paboTHHKOB, a TakKe 00 UX IIpaBax U 00A3aHHOCTAX B 3TOH 00/1aCTH.

3.1.9. PabOTHHKH HE MOJDKHBI OTKA3bIBATHCSH OT CBOMX IIpaB HAa COXpaHEHHE U 3allUTy
TaiHBI.

4. ObSI3AHHOCTHU PABOTHHUKA

PaGoTHuk 00s3aH:

4.1. TlepemaBate paboTOHmAaTENI0 MM €ro INPeJCTaBHTENI0 KOMILIEKC JIOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX II€PCOHANBHBIX JaHHBIX, II€PEYeHb KOTOPBIX YCTaHOBIEH TpyaoBBIM
xoznexcoM Poccuiickoii Penepanu.

4.2. CBOeBpeMEHHO B pa3yMHBIl CpOK, HE IpeBbIIAIOMMA 5 JHel, coolbmars
paboTonareno 06 H3MEHEHHH CBOMX NE€PCOHAJIBHBIX JIaHHBIX.

5. TIPABA PABOTHHUKA

PaGoTHHK HMeeT NpaBo:

5.1. Ha nonnyio HH(GOpPMAaIMIO O CBOHMX II€PCOHANBHBIX JaHHBIX M 00paborke 5THX
JAHHBIX.

5.2. Ha cB0Oo1HBIH OecIIaTHBIN JOCTYI K CBOMM [I€PCOHANBLHEIM JaHHBIM, BKIIIOYAs IIPaBo
Ha IOJyYeHHe KOmuWil J000# 3amucH, coiepiKaileil nepcoHalbHBIE JAaHHBIE COTPYIHHKA, 3a
HCKIIIOUEHHEM CJIy4aeB, IpeIyCMOTPEHHBIX 3aK0oHO1aTeIbeTBOM Poccuiickoil ®ezepaiiu.

5.3. Ha goctynm K MeIMIMHCKHAM JaHHBIM C MOMOIIBI) MEIHMIMHCKOrO CIeNHaIMCTa II0
CBOEMY BEIOOpY.

5.4. TpeGoBaTh HCKIFOYEHHS I HCIIPABICHHS HEBEPHBIX, HJIM HETIOIHEIX NIEPCOHATBHBIX
JaHHBIX, a TaKXe€ JAHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeOOBaHHH, OIpEAeICHHBIX



TPYJOBBIM 3aKoHOjarenbcTBOM. Ilpu oTkase paboTonaTens MCKIIOYMTh MM HCHPABHTH
epCOHATbHBIE [aHHBIE COTPYAHMKA OH HMeeT IpaBO 3asBUTh B MHCbMEHHOH (dopme
paboTo/IaTemMoO O CBOEM HECOINIACHH C COOTBETCTBYIOIIMM OOOCHOBaHHUEM TaKOIO HECOTIACHS.
[lepcoHaibHble [JaHHBIE OIEHOYHOrO XapakTepa COTPYAHMK HMEET TIIpaBoO [IOIOJIHHUTH
3asgBJIEHHEM, BEIPAKAIOIUM €ro COOCTBEHHYIO TOUKY 3PEHHSL.

5.5. TpeGopaTh M3BelIeHHs pabOTOAATENEM BCEX JIMI, KOTOPBIM paHee OBUIH COOOIIEHBI
HEBEPHBIE MM HETOJIHBIE IEPCOHAIBHBIC TaHHBIE COTPY/AHUKA, 000 BCEX NMPOU3BENCHHBIX B HUX
UCKITIOUCHHSAX, UCIIPABICHUAX MIIH JOIOJTHEHHAX.

5.6. O6ykaoBaTh B CyJ MOOKIE HEMPaBOMEPHbIE AeHCTBHS MK Ge3aeicTBre paboToAaTens
npu 06paboTKe U 3aLUTE €ro INEePCOHAIBHBIX IaHHBIX.

5.7. OnpenensTh CBOUX MPEACTaBUTENEH IS 3alU Tl CBOMX IIEPCOHANIBHBIX NaHHbIX.

6. CEOP, OBPABOTKA U XPAHEHUWE INEPCOHAJIbHBIX TAHHbBIX

6.1. O6paboTKa IepcOHANBHBIX JaHHBIX PaGOTHHKA - Jr000e JeficTBHE (Omeparus) Wi
COBOKYIIHOCTh  JeifcTBMii  (omepauui), COBEpINAEMBIX €  HCIOJB30BAHHEM  CPE/ICTB
ABTOMATU3ALMU MM 0€3 MCIIOIB30BaHHS TAKMX CPE/CTB C MEPCOHAIBHBIMHU JaHHBIMH, BKIIIOYad
cBop, 3amMCh, CHCTEMATH3AIMIO, HAKOIUICHHE, XpAHEHHE, YTOUHeHHe (0OHOBIICHN)E, H3MEHEHHE),
M3BIEYEHNWE, MWCIIONb30BaHMe, Mepefady (paclpocTpaHeHHe, IIpeocTaBlIeHHE, AOCTYIL),
oGe3munBanue, GIOKHPOBAHIE, yAATeHHE, YHHYTOKEHIE IIEPCOHAIBHAIX TaHHBIX paOOTHHKA.

6.2. Bce nepcoHanbHbIe JaHHbIE pabOTHHKA CIIeAyeT IOIydaTh y Hero camoro. Eciu
TepcoHabHbIE JaHHble PAabOTHHKA BO3MOXHO MOJIYYUTh TOJBKO y TPETbeH CTOPOHBI, TO
pabOTHHK J0JDKEH OBITh yBeJOMIEH 06 3TOM 3apaHee M OT HEro JOJUKHO OBITh IOJIy4eHO
MHUCHMEHHOE COTJIACHE.

6.3. PaboToaarens J10JKeH coOOIMUTE pabOTHHKY O LEeJAX, IPEAnojaraeéMbiXx HCTOUHHUKAX
1 crocobax MonydeHus NePCOHANbHBIX JaHHBIX, 4 TAKIKE 0 XapaKkTepe MoUIeKalHX II0Ty4CHHIO
MEPCOHAIBHBIX JaHHBIX U IOCIEACTBHAX OTKa3a pabOTHMKA NaTh IMMCbMEHHOE COITIaCHe Ha MX
IoJIyueHHe.

6.4. PaGoTHHK npescTaBiseT paboTOIATENIO IOCTOBEPHbIE cBeeH s 0 cebe. Paboronarens
TIpoBepsieT JOCTOBEPHOCTh CBEIEHWH, CBepsisi [aHHBlE, NpEACTaBICHHbIE PAaOOTHHKOM, C
UMEIOIMMHUC y paGoTHHKAa HokyMeHTaMu. [IlpeacraBneHMe pabOTHHKOM —IOUIOXKHBIX
JIOKYMEHTOB WJIM JIOXKHBIX CBEJCHHH IPH MOCTYIUIEHHMHM Ha paboTy SBIAETCS OCHOBAHHEM JUIA
pacTopiKeHUs TPYIOBOIO J0TOBOPA.

6.5. Ilpu mocTyruieHu! Ha paboTy pabOTHHK 3allOJIHAET aHKETY H aBToOHOrpaguio.

6.5.1. AHKeTa mpeacTaBiseT coOOH IepedyeHb BOIPOCOB O IEPCOHAIBHBIX JaHHBIX
paboTHHKa.

6.5.2. Amnkera 3amoyHsercss pabOTHHKOM caMOCTOSTENbHO. [IpH 3amONHEHHH aHKEThI
paboTHHUK MOJDKEH 3aloNHATH Bce ee rpadpl, HA BCE BOIPOCH! IaBaTh IOJHBIC OTBETHI, HE
JOIYCKAaTh MUCIpaBIeHUH MM 3aYepKUBaHUil, IPOUEPKOB, IIOMAPOK B CTPOTOM COOTBETCTBUH C
3aIMCSIMH, KOTOPBIE COZEPIKATCA B €r0 JIMYHBIX JOKYMEHTaX.

6.5.3. Aprobuorpadus - J[JOKYMEHT, COJAEpXaluil ONHCaHHe B XPOHOIOTMYECKOH
I10C/IeI0BATEIFHOCTH OCHOBHBIX 3TAOB )KH3HHU U IEATEIFHOCTH IIPHHUMAEMOT0 pabOTHHKA,

6.5.4. Aprtobuorpadus cocraBiseTrcs B IIPOU3BOJIBHOH (opme, 0e3 MOMapoK H
UCIIpaBIIEHH.

6.5.5. Amkera u aBroOmorpadus paOOTHHKa MIO/DKHBI XPaHMTBCA B JTHYHOM Jene
paGoTHuka. B nuuHOM Jene Takke XpaHATCS HMHBIE JOKYMEHTBI II€PCOHABHOIO YyYera,
OTHOCAIIMECH K IIePCOHATBHBIM JaHHBIM PabOTHHKA.

6.5.6. Jluunoe meno paboTHHKA odopMisiercss IOciae H3daHMs IpHKasa O TMpHeMe Ha
paborty.

6.5.7. Bce IOKYMEHTBI JJMYHOTO Jieia MOAIMBAIOTCSA B 00J105KKY 00pasiia, yCTaHOBIEHHOTO
Ha npeanpusThd. Ha Heill ykasbiBaioTces haMMIUs, UM, OTUECTBO PabOTHHKA, HOMEP JIMYHOTO
Jiena.



6.5.8. K kaxaoMy THYHOMY ey npuiaraetcs ¢otorpadus paboTHHKA.

6.5.9. Bce [oxyMeHTE, @OCTynamolue B JHYHOE [0, paclojaraloTcss B
XPOHOJIOTHYECKOM MOpsaKe. JIUCTE JOKYMEHTOB, MOAIIMTHIX B JIMYHOE JIEJ10, HYMEpYIOTCH.

6.5.10. JInunoe neso BeeTCs Ha NPOTSHKEHHU BCeH TPYAOBOH JEATEILHOCTH pabOTHUKA.
V3smeHeHHs, BHOCHMBIE B JIMYHOE J€JI0, JOJKHBI OBITH NOATBEPIKIEHBI COOTBETCTBYIOLIMMHU
JOKyMEHTaMH.

7. IEPEJJAYA TIEPCOHAJIBHBIX IAHHBIX

7.1. Ilpu nepenave nepcoHANBHBIX JaHHBIX paboTHUKA paboTonarens JOKEH coOMoaaTh
creayromue TpedoBaHus:

- HE C006U.[aTB IIepCcoHalJIbHbIE JaHHEIC paﬁDTHHKa TpeTbeﬁ CTOpPOHE 0e3 IMHUCHLMEHHOTr0
corjracus pa6OTHHKa, 3a HCKIIUYECHHEM ClIydaeB, Korga »o9To HEO6X0,[[HMO B LeCJsX
IPeAyNPEXICHHS YIPO3bl XKU3HHA H 3/10pPOBbIO pabOTHHKA, a TAKXKe B CIydasX, yCTAHOBJIEHHBIX
(enepalibHBIM 3aKOHOM;

- He coo0Iark IepcoHaJbHBIE JaHHble pabOTHHKA B KOMMEpPYECKHX Ienax 0e3 ero
IMHCBEMEHHOI'O COrjiaCHs,

= NOpEAYNPCOAUTE JIHI, IIOJYYaroIIuX IICPCOHAJIBHBIC OAHHEBIC paGOTHHKa, 0O TOM, 4YTO 3TH
JaHHBIC MOTYT OBITH UCIIOJIB30BAHEI UL B eIAax, I KOTOPBIX OHH COOﬁIl[EHbI, H Tp€6OBaTb
OT DOTHX JIHI IIOATBEPXIOCHHA TOr0, YTO OJTO IIPaBHIIO 00611}0116}10. HHU.H, ITOJIyHaroliue
nepcoHalbHble JaHHble paboTHWKa, 00s3aHbl coOmojaTh KoHGHUAeHIManbHOCTh. JlanHoe
ITOJIOKECHHUE HE pacIlIpoCTpaHseTCsa Ha obmen I[IepCcoHaJIbHBIMU NaHHBIMHA paGOTHI/IKOB B NOPSAIKE,
YCTaHOBJICHHOM Cbe,llepaﬂbHBIMH 3aKOHaMH,

- paspemarte OOCTYII K NEpPCOHAJIBHBIM  JaHHBIM paﬁoTHI/IKOB TOJIBKO CIICIIHAJIBHO
VIIOJJHOMOYEHHBIM JIHIaM, IIPH 3TOM YKa3aHHBIC JIUIId HOJIXKHBI HMETbH IIpaBo IOJIY4YaTk TOJIBKO
TE€ NEPCOHAJIEHBIE JTaHHEBIC pa60THHI{a, KOTOpEIE HGOGXOHI/IMBI JJ1s BBIITOJTHCHHA KOHKPETHBIX
yHKImit;

- He 3ampaiiMBaTh HHQOPMALHIO O COCTOSIHUM 3/I0POBbsi pabOTHHKA, 3a UCKIIOYEHHEM TexX
CBC,[LGHPII:'I, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHCHHS pa60THHKOM prﬂOBOﬁ
yHKIHH;

- nep€aaBaTh IEPCOHAJIBHBIC HAHHbIC pa6OTHHKa MpeaCcTaBUTEIIAM paGOTHHKOB B IIOpSAJKE,
ycraHoBneHHOM TpynoBeiM kozexkcom Poccuiickoit ®@enepanuu, W OrpaHHYHBATL ATy
I/IH[bOpMaI_II/I}O TOJIBKO TEMH NEPCOHAIBHBIMH JTaHHBIMH paﬁoTHI/IKa, KOTOpELIC HGOﬁXOﬂHMBI JJTs
BBITTOJIHEHHUS YKA3aHHBIMH IIPEACTABUTEISIMH UX (DYHKIIHH.

8. JOCTVYII K IIEPCOHAJIBHBIM JJAHHBIM COTPY JHHMKA

8.1. BHyTpeHHHIT 10CTYI (OCTYII BHYTPH YUPEkKIACHHS).

[TpaBo mocTymna K NepcoOHAIbHBIM JaHHBIM COTPYIHHKA HMEIOT:

- lupexrop;

- BEIYLIH CIEIUATUCT M0 KaapaM;

- ZIeIONPOU3BOIUTEIT;

- PYKOBOJHTEJIH CTPYKTYPHBIX ITOJpa3ie/IeHuil 110 HanpaBIeHUIO AeATeILHOCTH (IOCTYII K
JAMYHBEIM JAHHBIM TOJIKO pabOTHHKOB CBOErO IIOApA3EICHHS) II0 COINACOBAHUIO C
PYKOBOAHTENIEM NPEIIPHATHS;

- IpH MEepeBOAE M3 OJHOrO CTPYKTYPHOIO IOApasJEelNeHHs B IpYroe JIOCTyI K
IIEPCOHAILHEIM JaHHBEIM COTPYIHHKA MOMKET HMETh PYKOBOJWTEIh HOBOTO IOAPA3JIC/ICHHUS 110
COTJIACOBAHHIO C PYKOBOJMTENEM IPEANPHUATHS;

- COTPYIHHKH OyXraiTepud - K TeM JaHHBIM, KOTOpBIE HEOOXOAMMBI JUIs BBIIOJHCHHUS
KOHKPETHBIX (DyHKLIUH;

- caM pabDOTHHK, HOCHTEb JaHHbIX.

8.2. Buemnuii qocTyi.



IlepcoHanbHble JaHHBIE BHE OpPraHM3alldM MOTYT IPEJCTABIATHCH B TOCYAApCTBEHHBIE U
HETroCyJIapCcTBEHHBIE ()YHKIIHOHAIBHBIE CTPYKTYPBI:

- HQJIOTOBbIE HHCIIEKITHH;

- MPaBOOXPAaHUTEIBHBIE OPTaHbI,

o OpFaHBI CTaTHCTHKH,

- CTpaxoBble areHTCTBa;

- BOEHKOMATHI;

- OpraHbl COIMMATLHOTO CTPAXOBAHHUS;

- IEHCHOHHEBIE (DOHIBL;

- TOpa3IeICHHS MYHHITHIIAILHBIX OPTAHOB YIIPaBJICHHA.

8.3. Ipyrue opranuzaiuu.

Csenenus o pabOTHHKE (B TOM YHCIIE YBOJIIEHHOM) MOTYT OBITH IPEIOCTaBIIEHBI APYToH
OpraHu3aliy TOJNLKO C MUCEMEHHOTO 3arpoca Ha OnaHke yupexaeHHs ¢ MPUIOKEHHEM KONHH
3asBjIeHUs paboOTHHKA.

8.4. PojicTBEHHHKHM 1 4WIEHBI CeMeii.

[lepcoHanbHble daHHBIE pabOTHHKA MOTYT OBITh IPENOCTABIIEHBl POACTBEHHHMKAM HIIH
YJIeHaM €ro CEMbH TOJIBKO C MHCbMEHHOTO pa3pelieHus caMoro paboTHHKA.

9. BAIIIUTA IMTEPCOHAJIbHBIX JAHHBIX PABOTHHMKOB

9.1. B nensx obecneyeHus: COXPaHHOCTH M KOH(HISHIMATLHOCTH NePCOHANBHBIX TaHHBIX
pabOTHHKOB YYpeKAeHHs Bce onepanud 1o odopmiaeHuto, (OPMHPOBAHHIO, BEIACHHIO H
XpaHEHHIO JJAHHOW MH(OPMAIMK JOJKHBI BHITOIHATHCS TOJNBKO pabOTHHKAaMM OTZAEA KaJpoB,
OCYIIECTBISIOUIMMH JaHHYIO paboTy B COOTBETCTBHH CO CBOMMHM CIyKeOHBIMH 0053aHHOCTSIMH,
3a(MKCHPOBAaHHBIMHU B MX JIOJKHOCTHBIX HHCTPYKIIMSAX.

9.2. OTBeTHI Ha NUCBMEHHBIE 3aMIPOCH] APYIMX OpraHU3alliil U yUpexIeHUH B IIpeliesiaX ux
KOMIICTEHIIMM W IPEeJIOCTABIEHHBIX ITOJHOMOYHI JalOTCs B MHChbMEHHOI (opme Ha OnaHke
IpeAnpUaTHS ¥ B TOM 00BEeMe, KOTOpBIH ITO3BOJIAET HE pasrjauiarte H3JIMLIIHHMA 00BeM
TIepCOHATBHBIX CBEEHUH 0 pabOTHUKAX MPEATPUATHS.

9.3. Ilepemaya wunHbopMauuu, coiepkameid CcBEeJCHHS O IE€PCOHAIBHBIX JaHHBIX
paboTHUKOB yupexjaeHusi, 1o Ttenedony, ¢akcy, SJIeKTpOHHOH modre 0e3 NHCBMEHHOTO
corjacus pabOTHHKA 3alpelaeTcs.

9.4, Jluunple mena W IOKYMEHTBHI, COJEpIKalllie IepCOHaJbHbIe JaHHBIE PabOTHHKOB,
XpaHsTcs B 3amuparomuxcs  mkadax  (ceiidax), obecneuuBaromUX ~— 3alIATy  OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

9.5. TlepcoHanbHBIE KOMIIBIOTEPBI, B KOTOPBIX COJAEp:Karcs IepCOHAILHBIE JaHHEBIE,
JIOJDKHBI OBITH 3aLUIIEHBI TApOISIMHU IOCTYIIA.

10. OTBETCTBEHHOCTD 3A PASIJIAIIEHME MTHOOPMALIMH,
CBA3AHHOM C [TEPCOHAJIBHBIMUY TAHHBIMU PABOTHHKA

10.1. Jluna, BHHOBHBEIE B HApYIIEHMH HOPM, PErYIHUPYIOIIUX IOJy4YeHue, oOpaboTky u
3alIUTY IMEPCOHAIBHBIX JaHHBIX pPabOTHMKA, HECYT AMCLUINIMHAPHYIO, aIMHHHCTPATHBHYIO,
IPaKIaHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (DefepaibHbIMH
3aKOHAMH.



